[Tpunoxxenue 1
K [Topsaky npoBeIeHHUS ¥ TPOBEPKH
ATOrOBOro cobecenoBauusa B PocToBckoii o0actn

IHopsinok npoBeAeHUsI MTOTOBOI0 cO0eCeI0BAHUSA B IMCTAHLIMOHHOU opme

1. UtoroBoe coOecemoBaHue B  JUCTAHIMOHHOW  (opMe  MPOBOIUTCS
c ucnionb3zoBanueM [10, B Tom uucne 1O nns mUCTaHIIMOHHBIX OOpa30BATEIBHBIX
TEXHOJIOTMH,  00ECIEeYMBAIOIIETO  BO3MOXKHOCTh  OpPraHU3allMUd  BUJIEOCBSI3U
C IpUMEHEHHEM BeO-KaMepbl M MHUKpPOQOHA, (PYHKIMH JAEMOHCTpAlMud OHKpaHa
(w11 BpeMEHHOM JIEMOHCTpallUM JIOKyMEHTa 0e€3 BO3MOXHOCTH COXpPaHCHUS
€ro y4aCTHUKOM UTOTOBOI'0 cOOece0BaHusl ), ayAM0- U BUACO3AIUCH CeaHca CBS3H.

2. PyxkoBoauTenb 00pa3oBaTeNbHON OpraHu3aliy HE MO3/IHEE YeM 3a JIBe HEJeH
0 TPOBEJICHHS HUTOTOBOTO  cOOeceoBaHUS OpraHu3yeT HHGOOPMUPOBAHUE
00y4Jaromuxcs U UX poAUTeNeH (3aKOHHBIX MPEJICTaBUTENEH) O MPOIEype U BPEMEHH
Hayaja TPOBEJCHUS UTOTOBOTO COOECeIOBaHMSI C MPUMEHEHHEM JTHUCTAHIIMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJIOTUH.

3. /I opraHu3anuu MpoBECHUs] UTOTOBOTO COOECeOBaHUSI C NMPUMEHEHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOJIOTHI HEOOXOAUMO:

OTBETCTBEHHOMY OPraHM3aTOpPy 00pa3oBaTe/IbHOM OPraHu3aluM He To3/1Hee
YeM 3a TPH JIHA JI0 1aThl MPOBEJEHUS UTOTOBOTO COOECEIOBaHUS |

COCTaBUTh TpaduK TOJKIIOUYEHHUS] TIOCPEICTBOM BHUJEOCBSI3M YYaCTHUKOB
UTOTOBOTO co0eceoBaHUSI K COOECETHUKY B J€Hb MPOBEJEHUS HTOTOBOIO
cobecenoBanusi. I'paduk TONKIIOUEHUS JOJKEH YYUTHIBATh BpPEMs, OTBOJMMOE
Ha IPOBEJICHNE MHCTPYKTa)xka JUIsl  y4acTHUKAa HMTOrOBOro  cobOeceloBaHus,
BBIMIOJTHEHUE TEXHUYECKUX MPOLEIYP U MPOAOKUTEIBHOCTH MPOBEACHHUS UTOTOBOTO
cobeceoBaHUs ¢ YIACTHUKOM HTOTOBOTO COOECeI0BaHMUs,

OCYIIECTBUTh MH(POPMUPOBAHUE OOYUYAIOIMUXCS U UX POAUTENCH (3aKOHHBIX
npescTaBuTesneit) o rpaduke MoAKIIOYCHHS,

ONpENEeNNTh BapUaHT  OICHWBAHMS  OTBETOB  YYaCTHHKOB  HMTOTOBOIO
co0OeceToOBaHUs: HEMOCPEJICTBEHHO BO BpEeMsI NPOBEICHUS WU TOCIE TPOBEICHUS
HWTOTOBOT'0 coOeCce0BaHu,

IPOBECTH HWHCTPYKTXK JUIsI COOCCETHHKOB, HAa3HAYCHHBIX [IJIS1 IPOBEICHUS
UTOTOBOTO coOeceI0BaHuUs B TUCTAHIIMOHHOU (popMe, U IKCIIEPTOB,

OTBETCTBEHHOMY OPraHH3aTOpPy 00pa30BaTeIbLHON OPraHN3alMU COBMECTHO
€ TEXHUYECKUM CIeHHATHCTOM:

o0ecreunTh TEXHUYECKYI0 TOTOBHOCTh 0OopymoBanus, 110 u kaHanoB CBs3W,
MIPOU3BECTH TECTOBBIM BUJIEO3BOHOK M BUAECO3AMKUCHh 3BOHKA HE MO3JHEE YEM 3a JICHb
710 1aThl MPOBEAECHUSI UTOTOBOro coOecenoBanus. [Ipu OCylleCTBIEHUHU TECTOBOTO
BHJICO3BOHKA JJIsl IPOBEPKU 3BYKA M BUIEO PEKOMEHAYETCS MPUBJIEKATh YYaACTHUKOB
UTOTOBOTO COOECEOBaHUS W/WIW pOAWTENEH (3aKOHHBIX TMPEACTaBUTENCH ),
MPOJIEMOHCTPUPOBAB CTAHIAPTHBINA TEKCTOBBIN JOKYMEHT (7110001 € LIETBIO TPOBEPKU
KadecTBa OTOOpaKeHHUs IOKYMEHTa Ha SKpaHe y4aCTHHUKA UTOTOBOr0O coOece0BaHus;

OpraHu30BaTh COBMECTHO C YYAaCTHUKOM  HMTOrOBOTO  coOeceoBaHUs
W/WNK poauTesieM (3aKOHHBIM TMPEJCTABUTEIIEM) MECTO MPOBEACHUS HWTOTOBOIO
co0ecetoBaHuUs c PUMEHEHHEM WH(OPMAITMOHHO-KOMMYHUKAITMOHHBIX
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JTUCTaHIMOHHBIX TexHosoruil (manee — MKT), B Tom yucne oOecnednTh KOHTPOJIb
paboTOCIOCOOHOCTH HEOOXOAUMOTr0 00OPYAOBAHHS,

o0ecneyuTh ayIuo- U BUAEC03aUCh NPOBEIEHUS UTOTOBOTO cOOECe10BaHus,

4. B neHp npoBeJeHUsI UTOrOBOr0 coOeceI0BaHUsl OTBETCTBEHHBI OpraHU3aTop
o0pa3oBaTeIbHOM OpraHU3alMK COBMECTHO C TEXHMYECKHUM  CIELHAIMCTOM
o0ecreynBaer:

neperayy MaTepualioB UTOTOBOrO coOeceoBaHUs COOECETHUKY U IKCIEPTY
He no3aHee yeM 3a 30 MUHYT [0 Hayajla MPOBEIECHHSI UTOTOBOrO coOecel0BaHUs
B YCIIOBUAX, MCKJIIOYAIOIIMX JIOCTYNl K MarepuaisaM IOCTOPOHHUX  JIUIL
Y TIO3BOJIAIOIINX 00E€CIEUUTh UX COXPAHHOCTh U MH(OPMAIIMOHHYIO 0€30M1aCHOCTH;

nemoHcTpauuto 3ananuii KM urorosoro codeceioBanusi BO BpeMsi IPOBEICHUS
UTOrOBOr0 coOeceoBaHMs (TEKCTOB JJIg YTEHMs, KapTOYeK C TeMaMu Oecenbl
Ha BBIOOD M MJIaHaMU Oece/ibl) JOCTYMHbBIM ISl YYaCTHHKA UTOTOBOTO coOece10BaHus
CIIOCOOOM B YCIIOBHUSIX, MCKIIOYAIOLIMX JOCTYN K MaTepuajgaM IMOCTOPOHHHMX JIHUII
Y TIO3BOJIAIOIINX 00E€CTIEUUTh UX COXPAHHOCTh U MH(OPMAIIMOHHYIO 0€3011aCHOCTH;

KaYeCTBEHHYIO HEMPEPHIBHYIO BHUACO- U  ayAHOTPAHCISIIUIO HUTOTOBOIO
co0eceT0OBaHUsI yYaCTHUKA UTOTOBOI'O cOOECeI0BaHMS U COOECETHUKA;

ayJIMo- U BUJICO3AMKCh MPOBEJECHUS UTOTOBOTO COOECEI0BaHNS;

OTIEPaTHBHOE YCTPAaHEHUE HEIITATHBIX CUTYAIMH TPHU MPOBEIACHUHU UTOTOBOTO
co0eceloBaHUsl B CIy4yae OTKIIOUEHHUS AJIEKTPOIHEPTUHU, MOTEPH CBS3U, Nepeboes,
HecTaOuIpHON paboThl cetu «UHTepHET» U Tp.

5.3a 15 MuHYT 10 Hayaja MPOBEACHHUS MTOrOBOT'O COOECENOBAaHUSA C KaxIbIM
YYaCTHUKOM HTOTOBOTO coOeceloBaHusI COOEeCeHUK (COBMECTHO C TE€XHUYECKUM
CHEIUATMCTOM) TTOCPEICTBOM BUICOCBSI3H:

npoBepsieT  paboTOCIOCOOHOCTH — 00OPYJOBaHUS  YYaCTHHKA  HTOTOBOTO
co0OeceT0OBaHUs, BKJIKYAeT 3aNMCh C€aHCA BU/I€0CBS3H;

yOexJgaeTcsi B OTCYTCTBHUM IIOCTOPOHHUX JIUI[ B ayJUTOPUU TPOBEICHUS
MOCPEJICTBOM TOAKIIOYCHHS BUICOKaMEPhl YYaCTHUKOM HMTOTOBOTO coOeceoBaHus,
obecrieunBaroe 0030p ayAUTOPUN MTPOBEICHHUS;

IIPOBEPSIET MOCPEICTBOM MOAKIIOYCHHS BUIEOKaMephl padOUnii CTOJT YYaCTHUKA
UTOTOBOTO cO0ECe0BaHUs HAa OTCYTCTBHUE IOCTOPOHHHMX MPEIMETOB, B TOM YHCIIE
CpencTB CBsi3W, (OTO-, ayAHO- U BHUIEOANNAPATyphl, CIPABOYHBIX MAaTEPHANIOB,
MMMCBMEHHBIX 3aMETOK U MHBIX CPEJICTB XpaHEHUS U Nepeaaun nHdopMaIuy;

IPOBOAUT WACHTHU(PUKAIMIO JTMYHOCTH yYaCTHUKA HTOTOBOTO coOeceloBaHUs
yepe3 MpeAbsBICHUE YYACTHUKOM MTOTOBOrO coOecefoBaHus sl 0003peHuUs
JOKYMEHTA, YIOCTOBEPSIOUIETO JUYHOCTh, IMO3BOJISIOIIETO0 YETKO 3a(UKCHpOBATh
dotorpaduro odyuaromerocs, ero GpamuInio, UMsi, OTIECTBO (TIPU HATTUYHH ),

IPOBOJIUT MHCTPYKTAXX YYAaCTHHUKAa HTOTOBOTO COOECEIOBaHUS MO MpOIenype
MPOBECHHSI UTOTOBOTO COOECEeI0BaHUS B AUCTAHIIMOHHOM Qopme.

B aymutopum, rae opranuzoBaHa paboTta coOeceqHHKa, PEKOMEHIYeTCs
MIOCTOSIHHOE MPHUCYTCTBHE TEXHUYECKOIO crenuanucra. B cioyuae, ecau cobeceqHUK
MOAKIIOYaeTCsl yJajdeHHO (He U3 00pa3oBaTeIbHON OpraHu3aluu), HEoOXOIUMO
00€eCIeUnTh ONEPATUBHYIO CBSI3b C TEXHUYECKUM CIIELUATUCTOM.

6. IIpu mpoBeaeHUN UTOTOBOrO COOECEOBAHNS:

TEXHHUYECKHUI CIeNHUAJNCT OCYIIECTBISICT ayiMO- U BHUJICO3aIIUCh MPOLIEAYPHI



MIPOBEJICHUS UTOTOBOTO COOECEIOBAHUS,

coleceTHUK OCYIIECTBIISIET KOHTPOJIb 3a COOJII0IEHUEM BPEMEHHOT'O PErJlaMeHTa
MIPOBEJICHUS HMTOrOBOrO CcOOEceOBaHMUs, OpPraHU3yeT CBOKO JIESITENbHOCTh B
COOTBETCTBHM C MHCTpYKIMEH (mpuiioxkenue Ne 5) ¢ yuerom (opmbl mpoBeaeHUs
coOecenoBanusi. Ilpu mnpoBeneHMHM HTOroBOro coOecenoBaHUsd C MPUMEHEHUEM
JUCTAaHIIMOHHBIX ~ 00pa30BaTEIbHBIX TEXHOJIOTMHM  3ampemiaeTcss  OTHPABIATH
yuacTHUKY pdf-daitn ¢ texcrom KHWM wutoroBoro cobecenoBaHus, 3aJaHUs
JEMOHCTPUPYIOTCSI YYACTHUKY JJIi O3HAKOMJICHUS B TEUYEHHE PEKOMEH]JIOBAHHOTO
BpPEMEHU;

SKCIEPT  OLICHMBAET OTBEThl  y4YaCTHUKA HMTOTOBOTO  coOece0BaHMS
HEMOCPEJCTBEHHO BO BpeMsl MPOBEJEHUS UTOTOBOTO cOOECENOBaHUSI C YYACTHHUKOM
WIM TI0Clie TMpOBEAEHUsi coleceoBaHus, MPOCIyIIUBas ayJauo/BUIEO3aIUCH,
OpraHu3yeT CBOIO JICATEIBHOCTh B COOTBETCTBHU C MHCTPYKIHEH (puioxenue Ne 6)
C yueToM (OopMbI IPOBEJCHUS COOECEeTOBAHMS.

B nporpamMmmHaOM oGecrniedeHnn, MO3BOJISIIOIIEM OCYILIECTBIISTh MACCOBBIEC 3BOHKH,
JIOIYCTUMO BKJIFOUATh IKCIIEPTa B 3BOHOK JIJISl OCYIIECTBICHHS OLICHUBAHUS BO BpeMsi
OTBETa y4yacTHUKA. BeO-kamepa m MHUKpPO(OH 3KcrHepTa Mpu 3TOM AOJKHBI ObITh
OTKJIIOYEHBI.

7. Ilo 3aBepiIeHUH MPOBEJCHUS UTOTOBOTO COOECeI0BaHUS:

co0eceTHUK M OHKCIEpPT TMepefaloT MaTepuaibl MPOBEACHUS M TMPOBEPKU
UTOTOBOTO coOeceoBaHUSI OTBETCTBEHHOMY OpraHu3aTopy oOpa3oBaTelbHOMN
opraHu3alnuu ¢ coboIeHneM Mep HH(GHOPMAIMOHHON 0€30MaCHOCTH;

TEXHUYECKHUH CIEeIHAIMCT COXPaHsIET ayIM03aliCu U BUACO3AIUCH MPOLEIYPHI
IPOBEJICHUST UTOTOBOTO COOECEeOBaHMUS HAa CHEMHBIH AJIEKTPOHHBIM HOCHUTEIh U
nepenaer Ha XpaHEHHE OTBETCTBEHHOMY OpraHu3aTopy  o0pa3oBaTebHOU
OpraHu3aluu.

8. Pe3ynbTaTthl y4acTHMKOB UTOTOBOTO COOECEIOBAHMSI BHOCSATCS TEXHUUYECKUM
CHELMATUCTOM  O0Opa30BaTeIbHOM oOpraHuzanuu B cneuuanusupoBaHHoe [10O.
OTBETCTBEHHBI OpraHu3aTop O0O0pa30BaTENbHONW OpraHu3anuu obOecreunBaeT
nepenavyy CrenuagIu3upoBaHHOTO (aiiyia ¢ pe3yiabTaTaMu UTOTOBOTO cOOeCe0BaHUS
YYaCTHHKOB HTOTOBOIO COOECeOBaHUSI B OpraHbl MECTHOTO CaMOYIpPaBIICHHUS,
OCYILECTBIISIONINE YIIpaBlieHUE B cepe oOpa3zoBaHusi, B cOOTBeTCTBUU ¢ [lopsakom.



